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Manage your files quickly and easily.

Changes made – 3/15/2000

What is AutoDocFile?


AutoDocuFile is a complete file organizing system.  It was designed to save the user time by allowing them to organize their files into an elaborate file system without having to dig through folders that may be several levels deep.  You are able to create new folders, quickly and easily browse through folders, easily control how the program moves the files, choose the next date that the program will automatically organize your file in their respective folders, and use an advanced captioned base interface for easy access to the major program options.

Getting Started


All that you need to do is unzip the program into a directory and run it.  Once you have run the program it will create the settings files in the directory that the program executable is in, so DO NOT move the executable without moving the settings with it or you will loose your settings information.


When you first run the executable you will be presented with this message box.
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Do not worry about the “Fatal Error…” because this is the first time that you are running the program.  When you press [OK] the program will just use the default searching format.

The next screen that you will see is this message box.
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This is telling you that you have not set you Current Working Directory this is the directory where all of the files that you want organized should be located.  When you press [OK] the next message box will ask you if you would like to set your working directory.
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Press the [Yes] button.  If you press the [No] button it will exit the program.  The next dialog that will appear will allow you to set your Current Working Directory.

You can navigate through the directories on your computer by double-clicking on the desired folder name.  To navigate back up a directory to return to your previous directory.  Double-click on the red folder with the “..”  To change drives press the down arrow under the [OK] button, and that will bring up a list of all the drives on your computer.  To select the folder that you want to set as your Current Working Directory you should double-click it so that you can see the path in the currently selected edit box.  Once you have selected your desired directory press [OK] to save the setting.  You may also manually type in the path of the directory that you want into the currently selected folder edit box and then also press [OK] to save it.  If you press [Cancel] it will just continue with the setup process and you will not have a Current Working Directory set and you will have to set it  later in the program.

You will then be presented with a message box that is similar to the one for Current Working Directory, but says Archive Directory.  You will follow the same steps as you did to set the Current Working Directory.
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After you have set the Archive Directory, you will see a message box that looks like this:
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You will not need to set the Archive Time right away and the program will just default it to one month from now.
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Once you press [OK] you will start into the main window of the program.

Navigating Around the Program


You should now see a dialog that looks similar to this if you have followed all of the previous steps.  
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The list on the left is a list of the files in the Current Working Directory that you have set, and the files on the right are the files that are in your Archive Directory. Double-clicking on a file in any one of the lists, and this will cause the file to open (ie. .doc opens in word, a .txt opens in notepad).  Double-clicking on a directory [shown by the yellow folders] will set the Current Working Directory or Archive Directory to the desired directory.  Again just like when you chose these directories, double-clicking on the red folder will move up to the parent directory.

IMPORTANT – you should not uses the Current Working Directory list to navigate arbitrarily, when you change the directory if WILL change the Current Working Directory to the directory that you have navigated to.  The Archive Directory should be used to navigate around.


The icons in the caption area all correspond to different functions for the program, and you can execute them by clicking the desired icon.  To find out what is the name of the icon you just need to hold the mouse cursor over the icon, and a tool tip will pop-up.

Setting the Options


To set the archive time you must click the Options icon in the caption area.
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This will bring up the Options Dialog.
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To set the Archive Time choose the desired date from the dropdown box.  If you would like your files organized by the .xxx extension (ie. .doc, .xls, .ppt, .zip, .txt) check the “Archive by Extension” box.  If you do not check this box it will Search by Content.  To save these options press [OK], to not save them press [Cancel].

The File Action how the program responds to a match of the information that you used.   The default action is to copy the files from the working directory to the directories specified in the Archive List.   If this option is checked the program moves the files to desired directory.

Building Your File Definition List

Before you are able to organize your files you must first tell the program where you want to move the files.  To do this you must click the Edit Archive Directories icon in the caption area.

[image: image15.png]PR TN - [0

‘Watking Ditectory Archive [rg




This will bring up this message box if this is the first time that you are running the program, or if you have moved the program so the definition file(s) are not in the same directory as the folder.
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Just press [OK] and the Edit Archive Directories Dialog will appear.  If you have no definitions set, or this is your first time setting the Archive List the will look like this:
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If you have set your search type to Archive by Extension, the value that you will type into  the search string field will be .xxx (the “xxx” will be the extension of the file; ie. doc, txt).  To set the directory that you would like that type of file to be move to you can either type the path in to the New Directory Path field or press the browse button to choose the directory.  The previous rules are true for Search by Content, except that you would type the string that would be in the file that you would like to move to a certain directory.  To display the directory path of an existing definition you just need to double-click on the item (ie. in the pictures below double-click .doc or IB English).

Example of Search by Content
Example of Search by Extension
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Flagging and Unflagging Files

At times you may not want all of your files to be moved to their respective directories because you may still be using them.  For this case, an option of Flag your file maybe used.  Any files that are flagged WILL NOT be organized.  You can only Flag files that are in your Current Working Directory.  To Flag a file you should right click on the file name  in the Current Working Directory list and choose “Flag”.

You may also flag all the files in your Current Working Directory by clicking the Flag All Files icon in the caption area.[image: image18.png]#3 AutoDocuFi
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When a file is flagged a flag icon will appear over the original icon.  To Unflag a file that is flagged, you need to right click the desired item in the list and choose “Unflag” from the menu.
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 You may also unflag all the files in your Current Working Directory by clicking the Unflag All Files icon in the caption area.
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Archiving Files

The main function of AutoDocuFile is that it organizes files to certain directories.  To Archive the files in your current working directory you can either set the next Archive Time and run the program on that day and you will be asked to archive, or you may Archive the file manually.  To perform this operation manually you can simply click on the “Archive NOW” icon in the caption area.
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WARNING – Having your files Archived while using the Search by Content will take a substantial period of time on binary file (ie. .doc,.xls,.dll, etc.) or any file that isn’t just plain text.  So please allow the operation several minutes to complete.

Managing Files

If you would like to set either your Archive Directory or Current Working Directory through the original Directory Dialog you can click the icons for either “Set Current Working Directory” of “Set Archive Directories” respectively. 
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Create a New Directory


You can create new folders through the program by clicking the “Create New Folder” icon in the caption area.  You can choose where to create the folder by choosing browse and selecting your desired directory. 

[image: image24.png]




Misc. Stuff
All of the things that you do are logged in Message Log.txt, which is located in the same directory as the AutoDocuFile executable.  To delete the log file click the “Delete Log File” icon in the caption area.

Common Terms

Archive – Move the files that are not flagged in the Current Working Directory to the directories specified in the Archive by Extension – Tells the program to look at what type of file the file is and then tell it where to be moved

Archive Directory – The directory that you are using to view files in your organized folders

Archive List – The list that you create with the Edit Archive Directories dialog box

Archive Time – The day that when you run the program it will ask you to Archive your files

Current Working Directory - The directory that the files that you are currently are situated

Directory Dialog – A window that allows you to choose a directory

Edit Archive Directories – The dialog box where you can set where your files are to be moved to

File Action – Whether the program will move your files or copy them

Flag – Tell the program not to move this file when it archives

Flag all files – Gives the Flag status to all of the files in the Current Working Directory
New Directory Path – The full path of the directory that you would like to create

Red folder – The red folder is what you double click to move up a directory in the Directory Dialog

Search by Content – Tells the program to look through each file for a certain string to tell it where to be moved

Searching Format – How the program looks at your files to organize them.

directories that you set)

Unflag – removes the effects of Flag
Unflag all files – Removes the Flag status from all of the files in the Current Working Directory
Archive List using either the Archive by Extension or Search by Content

